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AUTHOR INSTRUCTIONS FOR ACM OPEN PARTICIPATING INSTITUTIONS 
 

After submitting a paper for publishing, an email will be sent to the author.  The email will let the 
corresponding author know that their paper is part of the ACM Open Program. If a corresponding author 
does not receive a line saying they are part of ACM Open and they think they should have, they can click 
on the link in the email and they can update their email address or change the corresponding author. 
They can do this only for proceedings and conference papers. For journal and magazines, they must 
contact the journal or magazine for them to make the change. There could be several reasons their 
paper is not showing as part of ACM Open, for example they did not use their institution’s email address, 
or the corresponding author is not from an ACM Open institution but a co-author is (some authors think 
if a co-author is from an institution participating in ACM Open the paper is automatically part of ACM 
Open which is not the case) or their paper type is not eligible for ACM Open. Only paper types that are 
eligible for an author to pay an APC are eligible for ACM Open. For example, poster and abstract are not 
eligible for ACM Open. 
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When the corresponding author, (the author who receives the email with the link to the rights form), 
clicks on the link to the rights form they are brought to the edit screen. If the paper is part of the ACM 
Open Program, the ACM Open Edit Screen will have a line at the top saying “This paper is part of the 
ACM Open Program” (highlighted in green below). (The rights system recognizes the corresponding 
author is from a participating institution based on the email domain provide to us by the institution’s 
administrator).  If the corresponding author makes a change to their email address, changes from their 
institutional domain to a non-institutional domain*, their paper will no longer be part of the ACM Open 
Program.  
 
Edit Screen when the corresponding author is from an ACM Open institution: 
 
 

 
 
 
*Authors may change their email address because they are no longer at the institution and do not have access to that email 
box anymore. 
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Edit Screen when the corresponding author is NOT from an ACM Open institution: 
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After the corresponding author reviews the information in the edit screen, they click on the box that 
says all the information is correct and then click on proceed to the rights form, they are brought to the 
first page of the rights form.  For ACM Open authors, the rights option defaults to Institutionally Paid 
Open Access and to a Creative Commons CC-BY license. They authors can change the options if they 
want to, but the default options are what your institution has requested. After that they click on 
proceed to fill out the rest of the rights form.  
 

 


